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It’s no secret that ICE takes worksite
enforcement very seriously. Outlined
below are four proven strategies that
employers can initiate right away to
address the risks of an ICE worksite audit
while also improving overall onboarding
and hiring efficiency.

Compliance
Awareness

FORM I-9
Emphasize the importance of
the Form I-9, and the process
in general, to your colleagues
and higher-ups.

The Form I-9 is a rather benign-looking
government form and can be mistaken as
simple paperwork. But in reality, it’s one piece
of a larger verification obligation for which
employers can (and will) be held accountable.

FINE

Fines relating to the Form I-9 may 
even extend beyond $2000 per form, 
depending on the number of errors. 

Conduct
a Self-Audit

What’s the worst thing you can do
in response to a Form I-9 problem?
Pretend it doesn’t exist.

Better practice is to uncover Form I-9
errors and omissions now and take
remedial steps to reduce or eliminate
potential penalties and fines.

Consider leveraging an electronic I-9 solution, and an 
experienced immigration counsel, who can guide you 

in developing a conversion, migration and 
remediation plan for your historical records.

Create a Form I-9
Policy Document

Having a good standard operating procedure
not only shows good faith in the event of
government audit, but also serves as a training
document for further I-9 forms completion.

A good Form I-9 policy
document will include:

How and when will section 1
be completed by the new hire?

Who is responsible for verifying
identity and employment eligibility
documents and completing section 2?

Do we make/retain copies of
supporting documents for all new
hires, or only as requested by E-Verify?

What is our I-9 process for rehires?

How do we handle remote hires?

How do we document name changes?

Who is responsible for managing
reverifications?

To ensure the best quality of the document,
it is highly recommended to work closely with
a counsel while developing this document.

Employers should create an
internal I-9 handbook, which
specifically documents how I-9
forms should be completed and
reviewed for accuracy.

For more information on Form I-9 compliance and the use
of electronic I-9 systems please visit www.lawlogix.com

or call 877-725-4355

Use an Electronic I-9 System
to Ensure Compliance
Moving Forward

I-9 FORM

To get ahead of the curve,
employers are increasingly using
end-to-end electronic I-9 solutions,
that seamlessly integrate with
any onboarding system, to enable
efficient completion of I-9s
and E-Verify cases without the
hassle and expense of paper I-9
processing.

A well-designed system
will ensure that I-9 errors
are a thing of the past.

It will also enforce
unique I-9 compliance
policies through
a guided workflow and
compliance alerts.

Maintaining I-9 compliance across your
organization can be a moving target.

Especially when the prospect of mandatory
E-Verify may soon force organizations to
take-on the added responsibilities and tasks.

I-9 FORM
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